Practice Files for SharePoint Online
Microsoft SharePoint Online is a cloud service available as a part of Office 365 or as a standalone plan. If you are using SharePoint Online service, the top left of your browser window will usually display Office 365, above the SharePoint logo, as shown in the screenshot in Figure 1. 
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Figure 1
Similar to Microsoft SharePoint 2013, SharePoint Online provides a powerful toolset for organizing websites and content, sharing knowledge, connecting with others, providing robust collaboration environments, managing documents, and finding information and people. At the same time, there are differences in features and capabilities between SharePoint Online service and the on premise deployments of SharePoint 2013. Most practical exercises in Microsoft SharePoint 2013 Step by Step book are based on features that are supported on SharePoint Online. However, there are some practical exercises that are based on features that may not be supported in your SharePoint Online plan. 
Any exercises in the book that cover features available in your SharePoint Online plan can be completed if you are using this plan. However, you will not be able to complete an exercise that covers a feature that is not available in your SharePoint Online plan. For example, the business intelligence features covered in Chapter 13, "Working with business intelligence," may not be available in your SharePoint Online plan, and therefore the exercises in Chapter 13 require the on premises deployment of SharePoint Server 2013 Enterprise. For a detailed list of features available with each SharePoint Online plan, please refer to the SharePoint Online Service Description here http://go.microsoft.com/fwlink/p/?LinkID=510822. 
Additionally, the custom site templates provided for SharePoint 2013 for chapters 2 and 9 might not be imported into the SharePoint Online site collection, even though the features and capabilities that are covered in these chapters are available in SharePoint Online. To enable the exercises in chapters 2 and 9 on SharePoint Online, we built the separate custom site templates for these chapters to be used with SharePoint Online. These site templates are available via a separate link on the Downloads tab for the book’s practice files, http://aka.ms/SP2013SbS/files. 
The following table lists the practice files that you need to use for SharePoint Online instead of the files provided for SharePoint 2013.

	Chapter
	Original file for SharePoint 2013
(do not use for SharePoint Online)
	Replacement file for SharePoint Online

	Chapter 2: Navigating a SharePoint site
	Chapter2 Team Site.wsp 
Chapter2 Travel Subsite.wsp 
Chapter2 Facilities Subsite.wsp
	Chapter2 Team Site SPO.wsp 
Chapter2 Travel Subsite SPO.wsp 
Chapter2 Facilities Subsite SPO.wsp

	Chapter 9: Searching for information and people
	[bookmark: _GoBack]Chapter9 Starter.wsp
	Chapter9 Starter SPO.wsp



Using the practice files for SharePoint Online
You need to download the practice files to a location on your hard disk before you can use them in the exercises.
IMPORTANT The location for practice files that we use in this book is Documents\Microsoft Press\SP2013SBS. If you install the practice files to another location, you may need to substitute that path within the exercises.
Whenever possible, we start each chapter in the book with a standard SharePoint 2013 team site, which occasionally must be a top-level team site. You can use the standard SharePoint Online team site. If you follow all the exercises in all the chapters, you may choose to start with a new team site for every chapter. 
However, for a few chapters, there are additional settings that are needed for a practice site. This is where the starter .wsp files need to be used with SharePoint Online. 
If you have sufficient rights, you can create a new practice site (see the following "Using the WSP templates" section) from the chapter's starter .wsp file for SharePoint Online. The starter .wsp files contain the lists, libraries, files, and pages that you will require during the exercises. There are two chapters that require the creation of a site based on the .wsp file in SharePoint Online: Chapter 2 and Chapter 9. Exercises in Chapter 2 use two subsites in addition to the standard team site, Travel and Facilities. The two .wsp files for the subsites are clearly marked. 
Note: For the on premises deployment of SharePoint 2013, there is also a wsp file for the exercises in Chapter 14 of the book. However, because of the differences in capabilities of SharePoint Online and SharePoint 2013, no replacement wsp template can be provided at the time of writing. In order to do the exercise on page 517 in the book, you will need to create a Contacts list manually in SharePoint Online.
Using the WSP templates
To create a practice site for a chapter based on a starter .wsp file, perform the following steps.
IMPORTANT Verify that you have sufficient rights to upload to the Solutions gallery of a site collection on SharePoint Online. 
1 In the browser, open the top level SharePoint site where you would like to create the practice site. If prompted, type your user name and password, and click OK.
2 On the top right of the screen, click the Settings button, and then select Site settings. The Site Settings page of the top level site is displayed.
3 In the Web Designer Galleries section, click Solutions. The Solution Gallery is displayed.
Note: If Solutions is not displayed under Web Galleries, you need to enable scripting on your top level site. For instructions on how to turn on scripting for the SharePoint Online site, please refer to the article Turn scripting capabilities on or off 
4 Click the Upload Solution button on the left of the Solutions ribbon. The Add a document dialog is displayed.
5 In the Add a document dialog, click Browse. 
6 In the Choose File to Upload dialog, go to the location of the wsp file that you want to use to create the new site. Select the wsp file and then click Open.
7 In the Add a document dialog, click OK to upload the file. 
8 In the Solution Gallery - Activate Solution dialog, click the Activate button. The Solution Gallery is displayed. Validate that the template has been uploaded and activated.
You can now create a new practice child site based upon the uploaded WSP template.
1 Browse to the SharePoint site that you want to be the parent of the new practice site.
2 Click the Settings button, and then click Site contents.
3 In the Site Contents page, scroll to the bottom of the page and click new subsite. 
4 In the New SharePoint Site page, in the Title text box, type a logical name for the new site. You could simply provide the chapter number if you like, for example, Chapter09. 
5 Optionally, in the Description text box, type a description, such as SharePoint SBS Chapter 9 Practice Site.
6 In the URL name text box, enter the same name that you typed in the Title text box.
7 In the Template Selection section, click the Custom tab and select a template, for example, Chapter9 Starter SPO template, which is now available.
8 Under Navigation, select the No option for displaying the link to this site on the top link bar of the parent site.
Note: If you are creating the Facilities site for Chapter 2, select the Yes option
9 You can leave all the other options at their default values and click the Create button.
The new practice site has been created and its home page is displayed. 
 CLEAN UP Close the browser.+

Removing the WSP site templates
To remove the chapter starter WSP template from the Solution Gallery, perform the following steps.
IMPORTANT Verify that you have sufficient rights to delete WSPs from the Solution gallery of a site collection.
1 In the browser, open the top level SharePoint Online top level site where you previously uploaded the .wsp files. If prompted, type your user name and password, and then click OK.
2 On the Settings menu, click Site settings. The Site Settings page is displayed.
3 In the Web Designer Galleries section, click Solutions. The Solution Gallery is displayed.
4 In the Solution Gallery - Solutions page, hover the mouse over the template that you want to remove, and then click the arrow that appears on the right to display the context menu. On the context menu, click Deactivate.
The Solutions Gallery - Deactivate Solution dialog appears.
5 In the Solutions Gallery - Deactivate Solution dialog, on the View tab, click Deactivate.
6 In the Solution Gallery - Solutions page, once again, hover over the template that you wish to remove, and then click the arrow that appears on the right to display the context menu. On the context menu, click Delete. In the confirmation message box, click OK to complete the removal of the site template. 
7 The Solutions Gallery - Solutions page is redisplayed. Verify that the practice site template has been removed. 
8 Repeat steps 4–6 to remove each practice site template that you no longer require.
 CLEAN UP Close the browser.+

Deleting a practice site
If you created a practice site that you no longer require, you can delete it. Perform the following steps to delete a practice site.
IMPORTANT Verify that you have sufficient rights to delete a site.
1 In the browser, open the SharePoint Online site that you want to delete. If prompted, type your user name and password, and then click OK.
2 On the Settings menu, click Site settings. The Site Settings page is displayed.
3 In the Site Actions section, click Delete this site. The Delete This Site confirmation page is displayed.
4 Click the Delete button to delete the site. 
5 The site has been deleted.
 CLEAN UP Close the browser.+

Errata
If you encounter problems with practice files on SharePoint Online, please let us know through the following page:
http://aka.ms/SP2013SbS/errata
If you need additional support, email Microsoft Press Book Support at mspinput@microsoft.com
Please note that product support for Microsoft software is not offered through the preceding addresses.
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