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= Customizing Companyweb 533

=  Summary 548

indows Small Business Server 2008 includes Windows SharePoint Services 3.0

Service Pack 1, and the SBS installation automatically creates an internal Web site
called Companyweb, which is a custom SharePoint site designed for small businesses.
This default site meets the needs of most small businesses with little customization re-
quired, but you can easily add features to Companyweb to make it even more useful for
your environment and needs without being a developer or Web designer.

SharePoint keeps getting better with each version, and whole books have been writ-
ten about how to create, manage, and develop for SharePoint sites. We won't pretend to
try to cover everything, but in this chapter we'll cover some of the features and configu-
ration of Companyweb and SharePoint in general, and show you how to add a useful set
of links to TS RemoteApps.

Introducing SharePoint Services

Windows SharePoint Services is a Web-based collaboration and document management
system that is easily and quickly deployed to provide an effective intranet solution for
businesses of all sizes. In SBS, SharePoint is installed automatically, and an internal Web
site (http.//companyweb), shown in Figure 22-1, is created and configured with a range of
features that make sense for small businesses.

NOTE In this chapter, we shorten Windows SharePoint Services to simply SharePoint.
Windows SharePoint Server 2007, which is designed for hosting multiple, indepen-
dent, SharePoint portals, is a separate product.
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£ Home - Companyweb - Windows Interet Explorer [= ==
()~ | tpufcompanymeb/defautasps [ 2| x || Live Search 2 -
§ — = . »
5 e [ Home - Companywe = 3~ B - @ - [Page £ Toals »
Companyweb Welcome Charlie Russel ~ | @ =
#l companyweb This she ~
Home Site Actions -
View All Site: Content Internal Web site
Documents
Announcements v Py, .
= Shared Documents & Windows:
Welcome to your Internal Web site B 262006 7:31 AM Small Business Server 2008
= Fax Center by Administrator
e windows Small Business Server provides your organization with Links -
this internal Web site. You can use your internal Web site to share _—
= Calendar documents, pictures, and other information with co-worksrs. You a Windows Small Business Server
. can also use Features that enable e-mai and Fax. For more. .. 2008 Client Computsr Help
= = Install the server's security certificate 8j27/2008 10:46 FM B Add new link
(EIEErECTns on your remote computer
= Team Discussion by Adinistratar
¥ou ean canfigurs remots computers to trust the Windows Small
Sites Business Server 2008 server by instaling the server's security
e certificats. This will snable your browser to comnect ta Remote
S R wieb Workplace without security warnings,
(=3 Toinstall the. .
= Photos
© Add new announcement
Peaple and Groups
[ Recycle Bin Calendar -
There are currently no upcoming events, To add a new event,
click "Add new svent” below.
= Add new event
Dane € Local intranet | Protected Mode: On HA00% -

FIGURE 22-1 The default internal Web site for SBS 2008

The main center pane of Companyweb has a section for announcements and a calendar
section. On the left pane are links into other main areas of the Web site, including document
libraries, a fax library, calendar and tasks lists, a team discussion area, and a photo library.
These items are generally available from other pages of the Web site, giving you quick access
without having to navigate back to the home page. On the righthand side of the page is the

Links pane, a place to put links to important external resources or applications that users can
run.

The default Companyweb site is a good starting point, but there are plenty of ways you
can extend it and add additional features and sections without having to be a Web devel-
oper. Of course, if you are a Web developer, you can use myriad options to create additional
features and functionality. SharePoint is easily extensible, and there are good books for both
professional developers and interested users.

Understanding SharePoint Items

Let's start by looking at the pieces that can make up a SharePoint site. Some have been
around since the earliest days, but others are new to version 3 of SharePoint.

m Libraries Libraries come in various formats, including:

m Document libraries for storing and collaborating on documents, including basic
versioning features
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m Picture libraries for storing photos and graphics
m Form libraries for storing InfoPath form templates
m  Wiki page libraries that let you build interactive basic wiki sites
m Lists Lists come in various formats for presenting and storing list-based information,
including:
= Communications lists such as announcements and contacts
m Tracking lists such as links, calendar, and tasks
m Custom lists including a datasheet view

m Web pages Web pages include a basic Web page, sites, and workplaces or a Web
Parts page.

m Discussions Discussions are a type of list used to build a basic forum for ongoing col-
laborative discussions.

m Tasks Tasks come in both basic tasks lists and project tasks that include Gantt chart
functionality to graphically track project status.

Understanding SharePoint Roles

SharePoint has three basic user roles for a site: visitor, member, and owner. In SBS 2008, three
security groups correspond to these roles: Windows SBS SharePoint_VisitorsGroup, Windows
SBS SharePoint_MembersGroup, and Windows SBS SharePoint_OwnersGroup.

For the default Companyweb site, the CompanyWeb Visitor group has only the Windows
SBS SharePoint_VisitorsGroup as a member. This group can read but can't edit the site or its
contents, nor can they add discussion items. By default, no SBS Users are in Windows SBS
SharePoint_VisitorsGroup, though you can move users into it.

For the default Companyweb site, the CompanyWeb Member group has only the Windows
SBS SharePoint_MembersGroup as a member. This group can read, write, and contribute to
the Companyweb site, including posting to discussions and customizing the site. By default,
all user accounts with Standard User role and Standard User with Administrative Links role are
part of this group.

For the default Companyweb site, the CompanyWeb Owner group has only the Windows
SBS SharePoint_OwnersGroup as a member. This group has full administrative rights on the
Companyweb site and can create new workspaces, change user and site permissions, and
create new user roles and permissions. By default, all Network Administrators are part of this
group.

The CompanyWeb Member group is a powerful group that has the ability to change the
look and feel of your Companyweb site; can add or delete sections, documents, or articles;
and generally has very nearly the full power of the Owner, with the sole exception of not be-
ing able to control the permissions of other users. As shown in Figure 22-2, there is a lesser
level of permissions called Contribute, which still allows users to view, add, and update con-
tent, but doesn't give them full design capabilities. We think this is a more appropriate role

Introducing SharePoint Services
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for most users and you should consider changing the default permissions for CompanyWeb
Members to Contribute instead of Design.

= Edit Perrmissions - Windows Internet Explorer

G@ v ‘@ bt/ fearmparyieb,_layouts feditprmns.aspxiobj=http%3a%2F%2F o v|‘y‘ x | ‘ Live Search 2 v‘
— »

W IgEdithmissmns I } - - v i Page v (£ Toals +

Compantyweb Welcome Charlie Russel = | @ =

4 companyweb

| tome

Done

Companyweb > Site Settings » Permissions > Edit Parmissions

Edit Permissions: Companyweb

Users or Groups Users:

The permissions of these users or Companyiiiel Members
aroups will be modified.

Choose Permissions Permissions:

Chose the permissions you wank — .
these users or groups ko have, Full Control - Has full contral.

Design - Can view, add, update, delete, approve, and customizs.

Contribute - Can view, add, updats, and delete.

Read - Can visw only.

€ Local intranet | Protected Madz; On 0% v
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FIGURE 22-2 The default permissions for CompanyWeb Members are Design permissions

To change the permissions for all CompanyWeb Members, follow these steps:

1.
2.

Log on to the Companyweb site with an account that has Owner permissions.

On the main Companyweb page, select Site Settings from the Site Actions drop-down
list to open the Site Settings page shown in Figure 22-3.

Click Advanced Permissions under Users And Permissions to open the Permissions:
Companyweb page shown in Figure 22-4.

Click CompanyWeb Members to open the Edit Permissions: Companyweb page shown
in Figure 22-2.

Clear the Design - Can View, Add, Update, Delete, Approve, And Customize check box
and check the Contribute - Can View, Add, Update, And Delete check box.

Click OK to return to the Permissions: Companyweb page.
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< | &) httpi/fcompanyweb/ layouts/settings.aspx AR

Live Search

8-

o fior

(& Site Settings

v @ v [y Page v & Tools » =

Companyweb

4 companyweb

Welcome Charlie Russel ~ | @ =~

Site Actions ~

Companyweb > Site Settings

Site Settings

site Information
Site URL: http:/feompanyweby
http:feompanywebjmi

12.0.0.6219

Maobile Site URL:

Wersion:

Users and Permissians  Laok and Feel | Galleries

| ‘ Site Administration

8 Peopls and groups 8 Thle, description, snd @ Master pages
n

[

8 Advanced permissions 8 Site contant bypes

Tree view
@ Site columns

Site theme: @ Site kemplates
Top link bar

Guick Launch

8 List templates

Wb Parts
Save site as template

Reset bo site definition

€ Local intranet | Protected Mode: On

8 Regional settings
8 Site libraries and lists
8 Ste usags report
8 User alerts
8 R3S
8 Search visibiliy
Sites and workspacss
Sits Features
Delete this site

FIGURE 22-3 The Site Settings page of the Companyweb site

+ | &) httpi//companyweb/_layouts/user.aspx

2~

W

(& Permissions: Companyiet

v v i Page v O Tools v

Companyweh

§8 companyweb

Welcoms Charlie Russel = | @

Companyweb > Site Settings > Permissions

Permissions: Companyweb

Groups

= CompanyWeb
Designers
Permissions

(O UsersjGroups Type User Name

SharePoint
Group

CompanyWeb
Memmbers

CompanyWeb Design

All People Members

SharePoint Full Contral

Group

CompanyWeb

Company'Web
owners

Owners

Views All Sike: Content:

= Shared Dacuments

CompanyWeb

SharePoint  CompanyiWeb Read
visitors Group ¥

isitors.

= Fax Canter

= Calendar
= Tasks

= Team Discussion

rehived E-Mails

Peaple and Groups

& Recycle Bin

Dane € Local intranet | Protected Mode: On

100% -
= £

FIGURE 22-4 The Permissions: Companyweb page

Introducing SharePoint Services

CHAPTER 22

529



530

From the Permissions: Companyweb page you can also create a new group and assign per-
missions and users to it, or directly add users and assign them permissions. These permissions

are carried throughout the site.

To edit the permissions for a particular section of the Companyweb site, open that section
of the site and then select Settings from the Settings drop-down list. Here you can custom-
ize the particular section and edit the permissions for the section. As an example, let's modify
the permissions of the default Shared Documents Library to allow our user "Alfie” to have full

control of the library, using these steps:

1. Open http://Companyweb if it isn't already open.

2. Click Shared Documents in the left pane to open the Shared Documents page, shown

in Figure 22-5.

(& Shared Docurments - Windows Internet Explorer

£S5 B )

K3 € - [ ntpsteomponywebSharectiatocuments/Formsalltems.spx

- | %3 | X || Live Search pel v|
4]

” e, O - »
oo [gsmred Docurments ] | B v B - 8 v [2hPage v 8 Tools v
Companweb wielcome Charlie Russel = | @~
8 Companyweb i
ahiomey

= ] Campanyweh > Shared Dacuments
[j Shared Documents

wiew All Site Content
Documents
= Shared Documents

= Fax Center

Lists

Share a dacument with the team by adding it to this document: ibrary.

Wew - | Upload - | Actions - | Settings - View:  All Documents -

Type Name Podified ) Modified By

There are no items to show in this view of the "Shared Documents” document library. To create & new item, click “New” or
"Upload" above,

= Calendar

= Tasks
Discussions

= Team Discussion
Sites

= Archived E-Mails
Pictures

= Phokos

People and Groups

] Recycle Bin

Done

€ Local intranet | Protected Made: On %

FIGURE 22-5 The Shared Documents library of the default Companyweb site

3. Click Settings in the menu bar above the main library list and select Document Library
Settings from the drop-down list, as shown in Figure 22-6.

4. Select Permissions For This Document Library from the Permissions And Management
section to open the Permissions: Shared Documents page shown in Figure 22-7.
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< | &) httpi/feormpanyweb/Shared%20Documents/Forms/Allterns.aspx

- |43 | % || Live Search 2~

i 4 | @ Shared Documents

fa v B - @ v [ Page v & Tools v

Companyweb

4 companyweb

Welcome Charlie Russel ~ | @ =~
This List = Fe)
Site Actions ~

Companyweb > Shared Documents
Shared Documents

Viw All Site: Content [ Shae 5 dorUmsnt with ths beam by adding i b this documenit [brary.

Documents = = - |

= Shared Documents

Type Hame

= Fax Center Ther are no ikems ko show in this view of

Lists Upload” above.

= Tasks

Create Column
Add a column to store additional
information about each ikem,

Create Yiew

filters, and other display sattings.

giﬁ All Documents =
t

le & new ke, click "Mew” or

Discussions ‘

= Team Discussion

Document Library Settings
Manage settings such as permissions,
columns, visws, and policy.

= Calendar E Create a view b select calumns,

Sites

= drchived E-Mals
Pictures

= Phatos

People and Groups

& Recycle Bin

Dane € Local intranet | Protected Mode: On EA00% -

FIGURE 22-6 Changing the settings for the Shared Documents library

~ | &) httpifeompanymeb/_layouts/useraspxiobj=%TEDIEGZEIIXIDIDIE ~ | é4 | X || Live Search R

¢ e | @ Permissions: Shared Documents

- v v i Page v 3 Tools v

Companyweh

§8 companyweb

Welcome Charlis Russel = | @ =

Companyweb > Shared Documents > Settings > Permissions

Permissions: Shared Documents

Actions menu,

This library inherits psrmissions from its parent Web site. To manags permissions directly, click Edit Parmissions from the

| O Usersfaroups Type User Mame
ComparyWeb SharePoint  Companyiieb
Members Group Members

CompanyWeb SharePaint  Company'web
Owners Group

Company'eb SharePaint  CompanyWeb isitors
wisitors Group

Done €W Local intranet | Protected Mode: On H100% -

Permissions

Contribuke

Full Contral

Read

FIGURE 22-7 Changing the Permissions for the Shared Documents library
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6.

Click Edit Permissions from the action menu. You'll see the warning message shown in
Figure 22-8.

Windowes Internet Explorer =3

% You are about to create unique permissions for this docurnent library,
Changes made to the parent site permissions will no longer affect this
docurnent librany,

| Ok | ’ Cancel

FIGURE 22-8 Warning message when you change permissions on a document library

IMPORTANT This is a good time to emphasize that after you change permissions on a
portion of a site, you lose the inheritance that makes it easy to keep track of what per-
missions are granted. If you do need to change permissions as we are in this example,
be sure to clearly document the changes. Or resist the temptation and find another way
to manage things. It is possible, however to revert to inherited permissions, using the
Actions drop-down list of a section that is no longer inheriting.

Click OK and the page changes as shown in Figure 22-9 to show that it is no longer
inheriting permissions.

(& Permissians: Shared Documents - Windows Internet Explarer
P Shared D Windows | Expl
@U ~ |é, hitpif/companyweby layouts/user.aspdobj=%TBD0E62E93%20AD0B ‘ 41»| X | | Live Search 2 -
. = - »
o & [@Permismns: Shared Documents ] I 5o~ - v b Page = (i Tools v
Companyseb welcome Charlie Russel = | =
g4 companyweb
Home Site Actions -
Companyweb > Shared Documents > Ssttings » Permissions
Permissions: Shared Documents
Lise this page to assign users and groups permission ta this lbrary. This lbrary does not inherit permissians from its
parent Weh site,
Mew - Actions * Settings ~
= ) Users/Groups Type User Hame Permissions
] Companywieh SharePoint  Companyieb Contribute
Members Group Members
|} Companywieb SharsPaint  Companyweb Full Contral
Owiners Group Owiniers
] CompanyWwieb SharsPaint  Companyweh Read
Visitars Group Visitars
Done € Local intranet | Protected Made: On 0w

FIGURE 22-9 The Shared Documents library is no longer inheriting permissions from the site.
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7. Select Add Users from the New menu to open the Add Users: Shared Documents page
shown in Figure 22-10.

(& Bdd Users - Windows Internet Explorer [= ==
—
@ - \g hitpi/fcompanyeb/ layouts/aclinw.aspdobj={DIE62E93-AD0B-4ECF | 45 ‘ X || Live Search 2 -
- — = = »
T o IgAadu;m I ] B B B [ Page i Tonlser
Companyweb Welcome Charlie Russel = | @ =
§4 companyweb
m Site Actions ~
Companyweh > Shared Documents > Settings » Permissions > Add Users
Add Users: Shared Documents
Lise this page to give new permissions,
Add Users Users/Groups:
You can enter user names, L
group names, or e-mail E
addresses, Separate them
with semicolons,
[
Add all authenticated users g'/
Give Permission Give Parmission
Chonse the permissians yo (@) Add users ta 5 SharePaint group
wiank these users bo have.,
You can add users to & CompanyWeb Designers [Mo Access]
sharePaint group (which is View permissions this group has on sites, lists, and items, .,
already assigned ta a
permission l2vel, or you can @ Give users permission directly |
add users individually and [ Ful Contral - Has Full contrl.
assign them to & spedific
permission level. [F] Desian - Can view, add, update, deletz, approve, and
cuskormize.
SharePaint groups are =
renammeniod 2t thew alaw [E] Contribute - Can view, add, update, and delete.
For sase of permission [ Read - Can visw ony.
management across muliple
sites.
Send E-Mail 7] 5end welcome e-mail to the news Users
Use this option ta send e-mail Subject: b
by vt v rie 1 1SArS. Vi Can .
Ol (T ]
Dane € Local intranet | Protected Mode: On HA00% -

FIGURE 22-10 The Add Users: Shared Documents page

8. Type Alfie in the Users/Groups box and click the Check Names button in the lower
right of the box. SharePoint verifies the user and substitutes his full name, Alfredo N.
Fettuccine.

9. Select Full Control - Has Full Control from the Give Users Permission Directly section.

10. If you want to send Alfie an e-mail message telling him that he’s in charge now, select
the Send Welcome E-mail To The New Users check box and edit the message as
appropriate.

11. Click OK to make the change and return to the Permissions: Shared Documents folder.

Customizing Companyweb

You can customize Companyweb to add additional lists, links, and libraries. Working with a
SharePoint site to customize it is pretty straightforward and follows a similar logic wherever
you are. We'll start by adding a regular IT Team meeting and creating a Workspace for it that
allows IT team members to file their reports ahead of time and add comments to other’s
reports.

Customizing Companyweb
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Adding a Workspace

Adding a Workspace creates an area where a group of users can directly interact and share
documents and discussions, separate from the overall document libraries. For our example,

CHAPTER 22

1.

2.

let's first create a recurring meeting and assign users to the meeting, following these steps:

From the main Companyweb page, click Add New Event in the Calendar section of the
center pane to open the Calendar: New Item page.

Type in a title and location for this meeting, set the time and date to next Monday at 9
AM, finishing at 10 AM, and add a description as shown in Figure 22-11.

G@ - |E. tp HUBTILists/C i " -4 |I,] x | |1m.i‘muﬂ.- 2 -
b @ Calendar - Newltem - = e = ik Page v (5 Tooks =
Companywels Welcorme Charke Russel = | @)+
#4 companyweb Thes List = bl
Campanyweh » Calendar > Mow Ikem
Calendar: New Item
T )
W amach rile * indhcates & requined field
Title * 1T Team Mesting
Location Front Conference Rvormn
start Time * 9/22/2008 B oM » 00w L
End Time * wzzfeonn M wam = oo =
Description AKDIU EFEFSEFF AN T
Weekly tearn mesting. Please submit reports by EOD Friay. =
i oy Event [Tl stake this an all-day activity that daesn't start ar end ak a specific
heur.
Recurrence [l make this & repeating event.
Workspace [l use & Mesting Warkspacs tu urganize sttendess, agendas,
documants, minutes, and ather dotails for this avent. L
Dane W Lacal intraret | Pratected Mode: On # 100% v

FIGURE 22-11 Adding a new Calendar item

Select the Make This A Repeating Event check box. The Recurrence section will expand
as shown in Figure 22-12.

Set the meeting for Weekly and set it to end after 10 occurrences.

Select the Use A Meeting Workspace... check box and click OK to open the New Meet-
ing Workspace page shown in Figure 22-13.

Customizing a SharePoint Site



STITT TIE TAM -~ 00 ~

End Time * 104M v 00 v

Description \ AI|B I U |

1A & om

Weekly team meeting, Fleass submit reports by EOD Friday, =

All Day Event Make this an all-day activity that doesn't start or end at a specific

hour.
Recurrence Make this a repeating event,
© Daiy Pattern
Recur every L weekis) on:
@ weekly
Tuesday [l wednesday
() monthly
[ rhursday [rriday [ saturday
) early
Date Range
SEREED © No end date
9/22/2008 =

@ End after: 10 occurrence(s)
() End by:

Workspace Use a Meeting Workspace to organize attendees, agendas,
documents, minutes, and other details for this event.

nE ¥

FIGURE 22-12 The Make This A Repeating Event section of a new calendar item

g4 companyweb

| imad

Site Actions -

New Meeting Workspace

Use this page to create a new Meeting Workspace site for the evert, There are no existing Meeting Workspaces that you can nk the event
to,

Title and Description Title:

Type & kitle and description For your new site, The btz wil
be displayed on each page in the site.

IT Team Meeting

Description:

Web Site Address URL name:

Users can navigate ko your site by byping the Web sie
address (LURL) inko their browser. Vou can enter the last
part of the address. You should keep it short and easy to
remember.

hittps:fremote msmyps, c:987) IT Team Meeting

For example, https: fjremate. msmvps, ca:087 [ stename

Permissions User Permissions:

Vou can give permission b access your new site to the ® Use same pesmissions as parent ste
same Users who have access b this parent site, or you

can give permission to a unique set of users ©) Use unique permissions

Hote: TF you select Use same permissions as parent
site, ane set of user permissions is shared by both sites.
Cansequently, you cannot change user permissions on
your new site urless you are an administratar of this
parert site,

FIGURE 22-13 Creating a new workspace for the IT team meeting

6. Select Use Unique Permissions in the User Permissions section and click OK to open the

Template Selection page.

7. Select Basic Meeting Workspace for this meeting and click OK to open the Set Up

Groups For This Site page shown in Figure 22-14.

Customizing Companyweb
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Companyweh = IT Team Meeting ‘Welrome Charlie Russel = | (@
g 1T Team Meeting

Home: site Actions -

IT Team Meeting > People and Groups > Set Up Groups For this Site

Set Up Groups for this Site

Use this page to spedfy who can access your site, You can create new SharePaint groups ar re-use existing SharePoirk groups.

visitors to this Site

© create 2 new aroup ® Uise an existing aroup
visitors can read cantent in the Web site, Creatz a .
group of wisitors or re-use an existing SharePoint CompanyWeb Visitors «
aroup.
Members of this Site
© create a new aroup © Use an existing aroup

Members can contribute content to the Web site.
Create a group of site members or re-use an IT Team Meeting Members
| existing SherePoint group. ‘

Charlie Ruszel ‘

& W
Owners of this Site
@ Create anew group @) Use an existing aroup
Cwners have full control aver the Web site,
Create agroup af QWNES OF re-Use an =xisting 1T Team Meeting Owners
SharePaint graup.
‘Charhe Russel ‘
8 W
oK

FIGURE 22-14 The Set Up Groups For This Site page

8. Add users as members of this site by selecting the Create A New Group option and
typing in their account names, separated by semicolons. Click the Check Names icon to
verify the names.

9. To add additional owners, repeat the previous step with names for the owners of this
site.

10. When you've set the permissions as you want, click OK to open the Workspace you've
created, as shown in Figure 22-15.

Companyweh > IT Team Mesting ‘eleome Charlie Russel = | (@
g4 1T Team Meeting This Site )
Home Site Actions -

3§ IT Team Meeting
Date: 9/22/200G Time: 9:00 AM - 10:00 AM >

Location: Frort Corference Room
(@ GotoCalendar

Home
Select & date from L
the list below: Objectives - Agenda -
b oize/zo0s There are no ikems to show in this view of the "Objectives” list. Subject Oy Time:
Tocreate anew item, dlick "Add new item” below. ) )
9i23/2008 There are no items ko shov in this view of the "Agenda’ list, To creats
10j6/2008 © add new item & niew item, cick "Add new iter” below,
10/13(2008 & Add new item
10/20{2008 Attendees
102712008 Harne Edit Response D Library -
11/3j2008 Charlie Russel Hone Type Name (O Modified By
TATEITS & Manage attendees There ate no ikems ko show in this view of the "Document Library”
11/17/2008 document lirary, To create  new ibem, click “dd new document”
11/24/2008 bl

& Add new document
4 Previous Hext *

FIGURE 22-15 The new IT Team Meeting site
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11. Click Manage Attendees to open the Attendees page and click New to open the At-
tendees: New Item page shown in Figure 22-16. Type in the name for the attendee and
click OK.

Companyweh > 1T Team Meeting welcome Charlie Russel + | (@
&4 1T Team Meeting This List + 5
Home:

Site Actions -

IT Team Meeting = Attendees > New Ikem

Attendees: New Item

[ * ndicates 2 requred fisld |

Name * |8, @

| Comment

Response * [

Attendance * Required v

FIGURE 22-16 The Attendees: New Item page

12. Repeat the previous step until you've added all the attendees to the list, as shown in
Figure 22-17.

Companyweb > 1T Team Meeting welcome Charlie Russel + | (@
4 1T Team Meeting This List + 5
Home: Site Actions -

IT Team Meeting > Atkendess
Jj Attendees
view Al Site Contert Use the Attendee list to track who s planning to attend the mesting,
1] Recycle Bin Mew v Actions v | Settings v view: | Manage Attendees ~

[ Edt  Attendance Response Camment
Alfredo M. Fertuccine Required Accepted
Charlie Russel Organizer None
&

Sharon Crawford Optional Tentative

Sir Wnilliam Wiallace # Required Accepted

FIGURE 22-17 Attendees have been added to our team meeting.

13. Click IT Team Meeting in the upper left to return to the main page for this workspace.

Customizing Companyweb
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14. Click Add New Item in the Agenda section to create an agenda for the current meet-
ing, as shown in Figure 22-18.

Home. Site Actions ~

IT Team Meeting > Agenda > New Item

Agenda: New Item

‘ 0 Attach Fil e 2 ] ha\d‘
Subject * netwark Status
Ouner Charlie

Time 10 Minutes

Notes AA|B I U|= = A S

Quick update on current network status, | -

FIGURE 22-18 Adding an agenda item to the meeting

15. Repeat the previous step as required to add items to the agenda, as shown in
Figure 22-19.

Companywsb > IT Team Mesting wielcome Charlis Russel + | @
&4 1T Team Meeting This Site el
Home Site Actions ~
. IT Team Meeting
Date: 3272008 Time: 9:00 AM - 10:00 AM >

Location: Front Conference Room
@ Goto Calendar

Home
Select a date from .
the list below: Objectives ~ Agenda -
b ozzjzon0s There are no items to show in this view of the "Objectives” list, To  Subject Owiner  Time
D create anew ikem, click "Add new item” beiovr, Network Status L HEw Charlie 10 Miutes
10/8/2008 Bl Add new item SBS 2008 Migration Folous-up ! rew Al 40 mirikes
10/132008 Migration Cleanup Projects { Hew alfie 10 Mirutes
10/20{2008 Attendees e .
10/27/2008 Hane Edit  Response new ftem
11/3/2008 Alfreda M. Fettuccine Accepted ,
11j1éfzuue e Lt Library -
3 Mone
icharlpRiired Type Name (O Modfied By
TATEIS Sharon Crawford Tentative . - i .
There are naitents to show in this wiew of the "Gocument Library"
11/24/2008 Sir William Wallace Accepted y

document ibrary, To create a new item, click "Add new document”
beiovr.

4 Previous Mext * ® Manage attendees

& Add new document

FIGURE 22-19 The agenda for the next IT Team Meeting is filled out.

16. Click Companyweb in the top bar to return to the main Companyweb site.
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Adding TS RemoteApps Links

You can add links to TS RemoteApps programs to your Companyweb SharePoint site. This
gives your users direct access to applications from their main Companyweb page. The process
has five basic steps:

Add the TS WebAccess role service on the SBS 2008 server.
Add the missing .NET Framework 3.0 features.

Register the Web Part as a safe control.

Create a folder to store the Web Part.

Add the Web Part to Companyweb.

The first two steps involve the native Windows 2008 Server Manager. If you need a re-
fresher on Server Manager, see Chapter 17, "Windows SBS Console v. Server Manager.”

Add TS WebAccess Role Service

The default installation of SBS includes the TS Gateway role service of Terminal Services, but
doesn’t include the TS WebAccess role service, so the first thing we need to do is add that role
service, using the following steps:

1.
2.
3.

Open Server Manager from the Start menu.
Expand Roles and then click Terminal Services.
Select Add Role Services from the action menu to open the Select Role Services page

shown in Figure 22-20.

Add Role Services [ x]
4 .
71 SelectRole Services

Select the role services ko install for Terminal Services:
Confirmation Role services: Description:

T e e e
Results [ 75 Licensing e

[] 75 Session Broker

T3 Gateway (Installed)

TS Wieb Access

More about role services

<Erevinus| HExt > | Instl | cConcel |

FIGURE 22-20 The Select Role Services page of the Add Role Services Wizard for Terminal Services
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4. Select TS WebAccess and click Next to open the Confirm Installation Selections page.

5. Click Install and then click Close to return to Server Manager. Leave it open. We have
one more task while we're in Server Manager.

NOTE In most cases you won't need to restart the SBS server when you add this role
service, but you might need to add additional updates the next time the server checks
for updates.

Adding the .NET Framework 3.0 Feature

The default install of SBS includes a portion of the .NET Framework 3.0, but not all the pieces
we need, so we need to add that to the server, using the following steps:

1. Open Server Manager if it isn't already open.

2. Click Features in the left pane and select Add Features from the action menu to open
the Add Features Wizard, shown in Figure 22-21.

Add Features Wizard [ =]
ag—! Select Features

Selsct one o more Features ko install on this ssrver.
Confifmation Eeatures: Description:
Microsoft .NET Framework 3.0

Prodress at
combines the power of the .NET
Results [ Bittocker Drive Encryption Framework 2,0 AFTS with new
[] 7= Server Extensions technalogies for buiding applications
[] Connection Manager Administration Kit that offer appealing user interfacss,

protect your customers’ personal

[] Deskiop Experience g ; E: |
Group Policy Management (Installed) (A=) (MEREEN), G .2 EEl2Es
and securs communication, and

L] 1nkermet Printing Clent provide the ability to model a range of
[] Internet Storage Mame Server business processes.
[] LPR Part Monitor
[] Message Queuing
[] Multipath Tio
] MWetwork Load Balancing
[ ] Peer Mame Resolution Pratocol
] Quality Windows Audio Yideo Experisnce
Remots Assistance (Installed)
[] remote Differantial Comprassion
[E Remots Server Administration Toolks (Installed)
[ ] removable Storage Managst
RFC over HTTR Proxy (Installed)
[] simple TCR(TP Services
bl =

IMore sbout features

<Eravmus| Text > | Instal | Concel |

FIGURE 22-21 The Add Features Wizard

3. Expand .NET Framework 3.0 Features (Installed) and select the WCF Activation check
box.

4. Click Next to open the Confirm Installation Selections page and then click Install to
begin the installation.

5. Click Close to close the Add Features Wizard and return to Server Manager.

6. You can close Server Manager. We're done with it for now.
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Register the Web Part as Safe

Next we need to register the Web Part we're going to use as a safe control. This allows it to
run without needing an elevated prompt. To register the Web Part, follow these steps:

1.
2.

4.

Open an elevated Cmd or PowerShell command prompt using Run As Administrator.
Change to the directory where the configuration file for Companyweb is and open

web.config in Notepad or your favorite plain text editor, as shown in Figure 22-22.

cd "C:\Program Files\Windows Small Business Server\Bin\webapp\InternalWebSite"
notepad web.config

& Administrator@HP380-SB5-02 >

SH> cd "C:\Frogran Files“Windows Small Business ServerBin“wehapp~InternalWebSite”™
SH> notepad weh.config.

g | Ul A

FIGURE 22-22 Editing the web.config file for Companyweb

In the web.config file, locate the <SafeControls> section of the file. At the end of the
section of SafeControl Assembly entries, add the following line:

<SafeControl Assembly="TSPortalWebPart, Version=6.0.0.0, Culture=neutral,
Pub1icKeyToken=31bf3856ad364e35"
Namespace="Microsoft.TerminalServices.Publishing.Portal" TypeName="*" Safe="True"
AllowRemoteDesigner="True" />

NOTE Add this as a single line, with no line breaks.

Save the change and exit Notepad. Keep the elevated command prompt open. You'll
need it in the next section.

IMPORTANT Always make a copy of important files before editing them—just in case.

Create a Folder to Store the Web Part

Next you need to create a folder to hold the Web Part and its images, and to give the Net-
work Services account full control on the folder. Use the following steps:

1.

In the elevated command prompt from the previous section, type the following
command:

mkdir "C:\Program Files\Common Files\Microsoft Shared\Web Server
Extensions\wpresources\TSPortalWebPart\6.0.0.0__31bf3856ad364e35\images"
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NOTE Notice the two underscores after 6.0.0.0 in the preceding single command line.

Change directories to the parent folder of the images folder you just created:

cd "C:\Program Files\Common Files\Microsoft Shared\Web Server
Extensions\wpresources\TSPortalWebPart\6.0.0.0__31bf3856ad364e35"

Give the Network Service account full control over the images folder you created in
Step 1:

icacls images /grant NetworkService:F

Close the Command Prompt window if you see a success message, as shown in
Figure 22-23.

B Administrator@HP330-5B!
SH> cd Program Files\Windows Small Business ServersBinwebapp~InternalllehSite" =
PSH) gulm ueh.config

"C: \P»ng»am Files\Common Files“\Microsoft Shared\Webh Server Extensions\upresou
thHSGaﬂBBQeBS\lmages

Directory: Microsoft.PowerShell.CoresFileSystem::C:\Program Files\Common Files\Micro
ns\upresources\ISPortal¥ebParts6.8.8.8__31hf3856ad364e35

Mode LastWriteTime Length Name

d—— 21628088 ?:58 PH images

PSH>» cd "C: \P»ng»am Files\Common Files“\Microsoft Shared\Webh Server Extensions\upresource
B56ad364e35"
[PSH> cm
Microgsoft Windows [Uersion 6.0.60011
Copyright <{c> 28086 Microsoft Corporation. All rights reserved.

C:5Frogram Files“Common FilessMicrosoft Shared-\Weh Server Extensions‘wpresources~TSPorta
@5ricacls images -grant NetworkService:

processed file: images

Buccessfully processed 1 files; Failed processing B files

525\Prugram Files“Common FilessMicrosoft Shared-\Weh Server Extensions‘wpresources~TSPorta
exit

4] | M

FIGURE 22-23 The Windows PowerShell session for marking the Web Part safe and creating an
images folder for it

Add the Web Part to Companyweb

Finally, the reason we're doing all this—to add the Web Part to Companyweb, follow these

steps:

1.
2.
3.

Open Companyweb with an account that has SharePoint Owner privileges.
Select Site Settings from the Site Actions menu to open the Site Settings page.

Click Web Parts under the Galleries section to open the Web Part Gallery page, as
shown in Figure 22-24.
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Companyweb wielcome Charlie Russel + |

ﬂ Companyweb This List * =

e
Companyweb > Web Park Gallery

E Web Part Gallery

wiew All Sike Content

Use this Weh Part Gallery ko store and retrieve Web Parts. The Web Farts in this gallery are avalabls ko this site and sl
sites under it. To preview a Web Part, dick its title.

=i Mew | Upload - | Actions - | Settings - Yiew:  All Web Parts -

Type  WehPart Edit  Modified OModfiedBy  Group  Quick Add Groups

Documents

= Shared Documents

= Fax Center

Lists MSContentEdtor.dwp 8/27/2008 10:45 P Administrator
= Calendar sImage dip 8/27/2008 10:45 PM Administrator
= Tasks PiSHembers.dup 8/27/2008 10:45 PV Administrator
Discussions MsPageliewer. dup 8/27/2008 10:45 PM Administrator

= Team Discussion MaSimpleForm, dwp 8/27/2008 10:45 PM Administrator

8i27/2008 10:45 PM Administrator

Sites
= archived E-Mails

MSUserDocs. dup

MsUserTasks. dwp

8/27/2008 10:45 PM Administrator
8i27/2008 10:45 PM Administrator

EEEEE DB E

Pictures SKmldvp
= Photos

People and Groups

Recycle Bin

FIGURE 22-24 The Web Part Gallery page

Click New to open the Web Parts Gallery: New Web Parts page, scroll down to the
bottom, and select the Microsoft.TerminalServices.Publishing.Portal. TSPortalWebPart
check box, as shown in Figure 22-25.

Microsoft. SharePoint. WebPartPages DataFormwebPart DataFarmyWebPart
Micrasoft. SharePoint. WebPartPages DataviewWshPart Dataview\WebPart
Microsoft. SharePoint. WebPartPages ImagewebPart ImageebPart
Micrasoft. SharePoint. WebPartPages MermbersWehPart Members\WWehPart
Microsoft. SharePoint. WebPartPages PageViswerwebPart PagevieweWebPar
Micrasoft. SharePoint. WebPartPages SimpleFormWehPart SimpleFormiWebPart]
Micrasoft. SharePaoint. WebPartPages TitleBarWebPart TitleBarWebPart
Microsoft. SharePoint. WebPartPages UserDocsWebPart UserDocsWWebPart
Micrasoft. SharePoint. WebPartPages UserTasksebPart UserTasksWebPart
Microsoft. SharePaint WebPartPages XmlWebPart HrnlWebPart
Micrasoft. TerminalServices.Fublishing Portal. TSPortalwebPart TSPortalWebPart

m 3

FIGURE 22-25 Adding the TS RemoteApps Web Part
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5. Click Populate Gallery to add the Web Part and return to the Web Part Gallery.
6. Click Home to return to the main Companyweb page.

7. Select Edit Page from the Site Actions menu to open Companyweb in edit mode, as
shown in Figure 22-26.

1€ Horme - Companywieb - Windows Internet Explarer [E=%EoE =)
@Q - [E] htpitrcompanyweb/default aspxPageiiew=Shared B \ ¢,| % || Live Search 2 |
Wk [@Hnme-Companwen ]7| B - v v [ Page = ool v
Companyweh Welcame: Charlis Russel = | =
## companyweb This Sits =
e
Yersion: You are editing the Shared Version of this pags Exdt Edit Mode %

wiew All Site Content Intsrnal Web sits

Documents

Left Right

= Shared Dacuments
= Fax Centsr 5, Add 5 Web Part G, Add 5 Web Part =
Lists Announcements edit = | % Site Image edit ~ | %
= Calendar Welcome to your Internal Web  8/28/2005 7:31 AM .

Tl site Y test E. \S’V'”ﬂ%WS S

tH by Administrator mall Business Server 2008
Discussions windows Small Business Server provides your organization

with this internal wieb site. You can use your internal web Links edit * | X
site: o share documsnts, pickures, and other information
= with co-workers, You can also use features that enable e-
Sites mail and Fax. For more. ..

= Archived E-Mails

= Team Discussion
o Windows Small Business Server
2008 Client Computsr Help

Install the server's security 8(27/2008 10:46 PM = Add new link
Ty certificate on your remote

computer
= Photos by Administrator

You can configure remate computers to trusk the Windows
People and Groups Small Business Server 2008 server by installing the server's
security certificate. This will enable your browser to connect
to Remote Weh Workplacs withaub security warnings.

& Recycle Bin

To install the, ..

= Add new annauncement

Calendar edit = | %

9/22/2008 900 AM IT Team Meeting | Hew
Weekly beam mesting. Flsase submit
reparts by ECD Friday. =

Done €M Lacal intranet | Pratected Made: On 0%~

FIGURE 22-26 The Companyweb site in edit mode

8. In the Right section, click Add A Web Part to open the Add Web Parts To Right page,
shown in Figure 22-27.

9. Scroll down to the Miscellaneous section and select the TSPortalWebPart check box.
10. Click Add to return to the Companyweb page in edit mode, with the Web Part added.
11. Drag the Web Part below the Site Image.

12. Click Edit in the upper-right corner of the Web Part and then select Modify Shared
Web Part to open the TS Web Access properties.

13. Type in the name of the Terminal Server to connect to in the Terminal Server Name
field and click OK to close the properties of the Web Part.

14. |If you see the error shown in Figure 22-28, you need to add the SBS server to the TS
Web Access Computers local security group on your Terminal Server.

544 Customizing a SharePoint Site



Companyweb

Add Web Parts to Right

H] Team Discussion

= All Web Parts

Use the Tsam Discussion list ko hold newsgroup-styls discussions on kapics relevant to your keam.

Miscellaneous

Content Editor Web Part
Use for formatted kext, tables, and images.

Form Web Part
Use ta connect simple Form contrals ko other Web Parts,

Image Web Part
Use to display pictures and photos,

Page Viewer Web Part
the Web Part Page.

Relevant Documents

Site Users

TSPortalWebPart

User Tasks

XML Web Part
Use fior &ML, and ®5L Transformation of the XML,

Use ko display linked content, such as files, Folders, or YWeb pages. The linked conkent is isolated from other content on

Use this webpart to display documents that are relevant to the current user.

Use the Site Users 'Web Part ta see 5 list of the site users and their online status,

Use this webpark to display basks that are assigned o the current user.

Advanced Web Part gallery and options

FIGURE 22-27 The Add Web Parts To Right page

Companwet
g4 Companyweb

Exk Edkt Mode X

Left
3, Add & web Part

| edit = | %]

= Caferdar Welcome to your internal  B20/2000 7201 A4
s Wb vt
by Acdministrator
Discussions Wirekoue Sl B Sowver priovbes yous
5 cngorieation with s nberrud Web s Vi can e
and skher fomstion W co-workers. 100 on dso
smes st Featuges that enabie e-mal and Fax. For pare. .
R Installthe server's securty 84271200 104411
certificate on your remote
Lzt computes
by Acministrator
ins s configuen rmobe computers T umb\:-a
ratalieg the server's sithcate. Ths

§ Add few anncuncement

calondar  |edts|x]

OfiZf00 9:00 AM 1T Tesn Maeting | re

i
i
/' ¥
s : ;

Jnformabon.) _____f

Links Jagr =[x

Cannot save the propedy sedtings for
this Web Part, An error hag oecurred.

TS Web Accoss Properlies fx s

TS5 Web Access was not sble to
Bceass the spacifiad tarminal server,
Warify that the computar sceount of
Wt TS Web Actoss server i addod
2 the TS Web Access Computers
security group on the terminal
server,

Enter the aaire of the terrel
server b populate the Web Pact
fram.

Tarminal serves name:

hp3E01506

O]

B Wi Sarve
008 Cher Comgatre Hed

= Add new link

Title.
TSPortalwebPart

‘Should the Web Part have 3 ficed
height?

L[ oom ][ canen ][ appr |

FIGURE 22-28 By default, the SBS server doesn't have permission to access the list of

TS RemoteApps.
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Follow these steps to add the SBS server to the TS Web Access Computers security
group on your Terminal Server:

a. Log on to the Terminal Server with an administrative account.
b. Open Computer Management in the Administrative Tools folder.
c. Expand Local Users And Groups and then click Groups.

d. Double-click TS Web Access Computers Properties to open the dialog box in
Figure 22-29.

T5 Web Access Computers Properties 2l

General |

k{ TS Web Access Computers

Description: Members of this group can query the list of Remotefpp
programe that are available from this terminal server

Members:

Changes to a user's group membership

Add... I Femove | are not effective until the next time the:

user logs on.

ok | Cancel | s | Hep |

FIGURE 22-29 The TS Web Access Computers Properties dialog box

e. Click Add to open the Select Users, Computers, Or Groups dialog box shown in

Figure 22-30.
Select Users, Computers, or Groups ﬂﬂ
Select this object type:
IUsers or Groups Object Types... |
From this location:

Isbmple]ocal Locations... |

Enter the object names to select {examples):

Check Names

Mvanced...l ok | Cancel |

4

FIGURE 22-30 The Select Users, Computers, Or Groups dialog box. Note that Object Types doesn’t
include Computers by default.
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15.

16.

17.

f. Click Object Types and select Computers. Click OK to return to the Select Users,

Computers, Or Groups dialog box.

g. Inthe Enter The Object Names To Select (Examples) field, type the name of your
SBS server and click Check Names.

h. Click OK to return to the TS Web Access Computers Properties dialog box.

Return to the Companyweb site in edit mode and click OK again. The TS RemoteApps

i. Click OK and then close the Computer Management console.

are populated on the SharePoint site automatically.

Click Exit Edit Mode to return to the Companyweb site, with the application icons in

the right pane, as shown in Figure 22-31.

Comgamywe - Windows baemct Bl

W G| @8 Homs - Comparywib

) - | &) trpttcompanymsbidetaub vsmPagebiews Fred

= [ 49 [ ¢ | Live Search 2|

fio= B = o= iages Flosus "

pr—— Wekicos Chate s = | ) |
4 companyweb This Sitm = | B
| et [ oheAdn
| o il st oot tatnenal web ste |
Documents
B windows
‘Wielcoene Lo your Internal Web site TR0 T3 AM Srnall Business Server o
* Fax Canter By Admstratis
Lo | e webs » a e
* Calender Features thak ensthe e-mal and fax. For more. . el
i Ertall the serves's secusity centificate o your remote cemnputer HFETIZO0 10:06 600 Manager e L
by Adrater i =
Server 2008 server by instaling
[mpr——y . Thes " '7.‘ &
o e o
fowess Oneliste
# Add new announce et
& ]
Calendar = -m
HIUZOB HODAM 1T Team Mok | e Micrasst  Micrasoft
‘il team mesting. Fiease subik reports by £00 Friday, Outiask  Pewerbpint
SEZBYZ000 F0O0AM 17 Team Meetng | rere :
SO0 $:00AH 1T Taam Maeting | rem P,:t C" 14
: Hicrosoft  Remate
SO0 900 M 1T Taarn Maating L offien word  Desktop

VOFIF008 900 &M 1T Taarn Mastrng | e
Wkl

SOFETI2002 900 AM 1T Tearn Meetin | oo

132008 9:00 44 1T Team Mesting | ra
nakdy

Dane.

team mesting. Please submik repcrts by EOD Fridey.
‘Wieekly beam mesting. Flesse submik reports by CO0 Fridary,

i Fadting. Pats eubnt riperte By D00 Priday.

2007

[ 1am using 3 private
camgutar that camplias with
My GFganizaton’s security
palicy. (Mare informaticn...)

W Local intranet | Pratected Mode: On B -

FIGURE 22-31 When permissions are correct, the available TS RemoteApps automatically populate

the Companyweb home page.

Click any of the applications to open a TS RemoteApp. Figure 22-32 shows Microsoft
OneNote 2007 running on a Windows Vista computer that doesn’t have any applica-

tions installed on it at all.
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(B 1. OneNote basics - Microsoft Dffice OneNote Ol

 Fle Edt Yiew Insert Format Share Tools Table Wwindow Help 7

) - @ - | Snew -3 B B39 - | Tk - YrTag - Slap B P @ (100% - Zin - B[S0

li;]] OneMote 2., | Getting Started with OneNate More Coal Features \ Search Al Nokebooks 2~
e R 21| IMew Page V‘»
- 1. OneNote basics : 1. Onemot basics

2. How can Onehlote he
3, Take notes of many ©
How are OneNote pages different? 4 Gather screen clippin
Thisisan example of anormal page of notes, You can type anywhere — just clickand type. Fi o e ot
yourname here, Thentry movingitaround, 6. Search your nates
| 7. witork with Outlook
8. Send notes to others
9, Tagimportant notes
10, Use shared notebo

11, Upgrading from On

12, More resources
What are all the tabs?
Onenoteisaplace for gathering, organizing, searching and sharing notes, dippings, thought:

materials, and otherinformation. all your notes will be visible here — organized by notebook
pages. You can create therm by clicking File = New,

. onehinte 2007 Guide. | || Personal Nakebook | 7] work Hotehook | ¥

Motebooks: Sections in the current notebook: Pagesini
Start with one or two, Sections |et you organize notes by activities, togics, or | Create as

@ i peopleinyourlife. Start with afewin each notebook. | eachsect
ErJ» 1| o | »

K

FIGURE 22-32 Running OneNote as a TS RemoteApp
This just begins to scratch the surface of what you can do with SharePoint and the Com-

panyweb site, but we think the new features that are enabled with SharePoint Services 3.0 are
exciting. And having our TS RemoteApps on the Companyweb page is a great addition.

Summary

In this chapter, we've covered customizing the default SharePoint site, Companyweb. We
shown how to modify permissions, add a workspace, and modify the site to use Companyweb
as a TS Web Access portal for running remote applications directly from Companyweb.

In the next part, we move on to installing and using the Premium Edition features, includ-
ing installing the second server, installing Microsoft SQL Server 2008, and configuring Termi-
nal Services on the second server.
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